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SECTION SF 1449 CONTINUATION SHEET  
  
ITEM NO SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT 
0001  300.00 Each   
 Distance Learning Site Monitor  

 
Perform Distance Learning Site Monitor services in accordance with the 
attached statement of work, dated 1 Sep 03, 3 pages.  
 
NOTE:  THIS IS AN UNFUNDED AWARD.  DO NOT BEGIN 
PERFORMANCE ON THIS CONTRACT UNTIL YOU RECEIVE A 
SIGNED MODIFICATION INDICATING THAT FUNDS ARE 
AVAILABLE. 

 

  
PERIOD OF PERFORMANCE:  01 OCT 03 – 30 SEP 04 
 NET AMT  
 
 
  
ACCOUNTING AND APPROPRIATION DATA  
 

CONTRACT  SUBJECT TO AVAILABILTY OF FUNDS  0000000000  
 
 

 CONTRACT DOCUMENTS, EXHIBITS, OR ATTACHMENTS 
 

Attachment 1 Statement of Work 1 Sep 03 7 Pages 
 
 
 
   
CLAUSES INCORPORATED BY REFERENCE:  
 
  

52.212-4  Contract Terms and Conditions--Commercial Items  FEB 2002    
52.219-6  Notice Of Total Small Business Set-Aside  JUN 2003    
52.222-3  Convict Labor  JUN 2003    
52.222-21  Prohibition Of Segregated Facilities  FEB 1999    
52.222-26  Equal Opportunity  APR 2002    
52.222-36  Affirmative Action For Workers With Disabilities  JUN 1998    
52.223-5  Pollution Prevention and Right-to-Know Information  AUG 2003    
52.225-13 
(Dev)  

Restrictions on Certain Foreign Purchases  JUN 2003    

52.232-18  Availability Of Funds  APR 1984    
52.233-3  Protest After Award  AUG 1996    
52.237-2  Protection Of Government Buildings, Equipment, And Vegetation  APR 1984    
52.253-1  Computer Generated Forms  JAN 1991    
252.204-7003  Control Of Government Personnel Work Product  APR 1992    
252.204-7004  Required Central Contractor Registration  NOV 2001    
252.232-7003  Electronic Submission of Payment Requests  MAR 2003    
252.247-7023  Transportation of Supplies by Sea  MAY 2002    
252.247-7023 
Alt III  

Transportation of Supplies by Sea (May 2002) Alternate III  MAY 2002    
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CLAUSES INCORPORATED BY FULL TEXT  
 
  
ADDENDUM TO 52.212-4   CONTRACT TERMS AND CONDITIONS—COMMERCIAL ITEMS   
The following paragraphs of this clause are tailored as follows: 
 
(a) Inspection/Acceptance. Inspection and acceptance of the services will be performed at Keesler Air Force Base, 
MS, by 81 MSS/DPE 
 
(c) Changes.  Changes in the terms and conditions of this contract may be made only by written agreement of the 
parties with the exception of administrative changes such as changes in the paying office, appropriations data, etc., 
which may be changed unilaterally by the Government.  
 
SUBMISSION OF INVOICES:  The contractor will be paid monthly on the submission of proper invoices for the 
services performed or supplies furnished during the preceding month.  Invoices shall be submitted on a monthly 
basis covering the items furnished the preceding month. 
 
 
 
52.212-5     CONTRACT TERMS AND CONDITIONS REQUIRED TO IMPLEMENT STATUTES OR 
EXECUTIVE ORDERS--COMMERCIAL ITEMS (JUN 2003)  (DEVIATION) 
 
(a) Comptroller General Examination of Record.  The Contractor agrees to comply with the provisions of this 
paragraph (a) if this contract was awarded using other than sealed bid, is in excess of the simplified acquisition 
threshold, and does not contain the clause at 52.215-2, Audit and Records-Negotiation. 
 
(1) The Comptroller General of the United States, or an authorized representative of the Comptroller General, shall 
have access to the right to examine any of the Contractor's directly pertinent records involving transactions related to 
this contract. 
 
(2) The Contractor shall make available at its offices at all reasonable times, the records, materials, and other 
evidence for examination, audit, or reproduction, until 3 years after final payment under this contract or for any 
shorter period specified in FAR Subpart 4.7, Contractor Records Retention, of the other clauses of this contract. If 
this contract is completely or partially terminated, the records relating to the work terminated shall be made 
available for 3 years after any resulting final termination settlement. Records relating to appeals under the disputes 
clause or to litigation or the settlement of claims arising under or relating to this contract shall be made available 
until such appeals, litigation, or claims are finally resolved. 
 
(3) As used in this clause, records include books, documents, accounting procedures and practices, and other data, 
regardless of form. This does not require the Contractor to create or maintain any record that the Contractor does not 
maintain in the ordinary course of business or pursuant to a provision of law. 
 
(b) Notwithstanding the requirements of the clauses in paragraphs (a), (b), (c), and (d) of the basic clause, the 
Contractor is not required to flow down any FAR clause, other than those in paragraphs (i) through (vi) of this 
paragraph in a subcontract for commercial items. Unless otherwise indicated below, the extent of the flow down 
shall be as required by the clause-- 
 
(i) 52.219-8, Utilization of Small Business Concerns (October 2000) (15 U.S.C. 637(d)(2) and (3)), in all 
subcontracts that offer further subcontracting opportunities. If the subcontract (except subcontracts to small business 
concerns) exceeds $500,000 ($1,000,000 for construction of any public facility), the subcontractor must include 
52.219-8 in lower tier subcontracts that offer subcontracting opportunities. 
 
(ii) 52.222-26, Equal Opportunity (April 2002) (E.O. 11246). 
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(iii) 52.222-35, Equal Opportunity for Special Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible 
Veterans (December 2001) (38 U.S.C. 4212). 
 
(iv) 52.222-36, Affirmative Action for Workers with Disabilities (June 1998) (29 U.S.C. 793). 
 
(v) 52.222-41, Service Contract Act of 1965, as Amended (May 1989), flow down required for all subcontracts 
subject to the Service Contract Act of 1965 (41 U.S.C. 351, et seq.). 
 
(vi) 52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels (April 2003) (46 U.S.C. Appx 1241 
and 10 U.S.C. 2631). Flow down required in accordance with paragraph (d) of FAR clause 52.247-64. 
 
(c) While not required, the contractor May include in its subcontracts for commercial items a minimal number of 
additional clauses necessary to satisfy its contractual obligations. 
 
(End of Clause) 
 
52.252-2      CLAUSES INCORPORATED BY REFERENCE (FEB 1998)  
 
This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in 
full text. Upon request, the Contracting Officer will make their full text available. Also, the full text of a clause may 
be accessed electronically at this/these address(es): 
 
http://farsite.hill.af.mil/  
 
 
52.252-6     AUTHORIZED DEVIATIONS IN CLAUSES (APR 1984) 
 
(a) The use in this solicitation or contract of any Federal Acquisition Regulation (48 CFR Chapter 1) clause with an 
authorized deviation is indicated by the addition of "(DEVIATION)" after the date of the clause. 
 
(b) The use in this solicitation or contract of any Defense Federal Acquisition Regulation (48 CFR Chapter 2) clause 
with an authorized deviation is indicated by the addition of "(DEVIATION)" after the name of the regulation. 
 
(End of clause) 
252.212-7001     CONTRACT TERMS AND CONDITIONS REQUIRED TO IMPLEMENT STATUTES OR 
EXECUTIVE ORDERS APPLICABLE TO DEFENSE ACQUISITIONS OF COMMERCIAL ITEMS (APR 2003) 
(DEVIATION) 
 
In addition to the clauses listed in paragraph (b) of the Contract Terms and Conditions Required to Implement 
Statutes or Executive Order-Commercial Items (DEVIATION) clause of this contract (FAR 52.212-5), the 
Contractor shall include the terms of the following clauses, if applicable in subcontracts for commercial items or 
commercial components, awarded at any tier under this contract: 
 
252.225-7014, Preference for Domestic Specialty Metals, Alternate I (MAR 1998) (10 U.S.C. 2533a). 
 
252.247-7023, Transportation of Supplies by Sea (MAY 2002) (10 U.S.C. 2631). 
 
252.247-7024, Notification of Transportation of Supplies by Sea (MAR 2000) (10 U.S.C. 2631). 
 
(End of Clause) 
 
5352.242-9000 CONTRACTOR ACCESS TO AIR FORCE INSTALLATIONS (MAY 2002) 
 
(a) The contractor shall obtain base identification and vehicle passes for all contractor personnel who make frequent visits to or 
perform work on the Air Force installation(s) cited in the contract.  Contractor personnel are required to wear or prominently 



FA3010-04-P-0035 
 

Page 5 of 7 
 

 

display installation identification badges or contractor-furnished, contractor identification badges while visiting or performing 
work on the installation. 
 
(b) The contractor shall submit a written request on company letterhead to the contracting officer listing the following:  
contract number, location of work site, start and stop dates, and names of employees and subcontractor employees needing 
access to the base.  The letter will also specify the individual(s) authorized to sign for a request for base identification 
credentials or vehicle passes.  The contracting officer will endorse the request and forward it to the issuing base pass and 
registration office or security police for processing.  When reporting to the registration office, the authorized contractor 
individual(s) should provide a valid driver’s license, current vehicle registration, valid vehicle insurance certificate, and I.D. 
Card to obtain a vehicle pass. 
 
(c) During performance of the contract, the contractor shall be responsible for obtaining required identification for newly 
assigned personnel and for prompt return of credentials and vehicle passes for any employee who no longer requires access to 
the work site. 
 
(d) When work under this contract requires unescorted entry to controlled or restricted areas, the contractor shall comply with 
AFI 31-101, Volume 1, The Air Force Installation Security Program, and AFI 31-501, Personnel Security Program 
Management, as applicable. 
 
(e) Upon completion or termination of the contract or expiration of the identification passes, the prime contractor shall ensure 
that all base identification passes issued to employees and subcontractor employees are returned to the issuing office. 
 
(f) Prior to submitting an invoice for final payment, the prime contractor shall obtain a clearance certification from the issuing 
office which states all base identification passes have been turned in, accounted for, or transferred to a follow-on contract.  
This certification shall be submitted to the contracting officer prior to submission of the final invoice for payment.  
 
(g) Failure to comply with these requirements may result in withholding of final payment. 
 
   

STATEMENT OF WORK FOR 
ASSISTANT EDUCATION ADVISOR 

 
1. SCOPE OF SERVICE:  The contractor shall perform non-instructional, non-personal services as an 
assistant education advisor.  Career oriented counseling shall be provided to all Community College of 
the Air Force (CCAF) students and on a space available basis to active duty Air Force officers, military 
spouses and civilians. 
 
2. QUALIFICATIONS: 
 
 a. Contractor shall posses a Master’s degree or higher in education, counseling, or related 
discipline. 
 
 b. Contractor shall have completed a counseling practicum in completing their degree or have 
comparable work experience. 
 
 c. Computer knowledge and skills are required to access education records, CCAF progress 
reports, to initiate various actions required for CCAF, to correspond with members/students, and to 
complete MILPDS actions.  A working knowledge and/or experience with Air Force Automated Education 
Management System are desirable. 
 
 d. Contractor shall be able to work with a variety of Air Force individuals from airmen to colonels, 
military dependants, and DOD civilians. 
 
 e. Previous experience counseling and advising Air Force members on occupational programs to 
include CCAF is desirable but not required. 
 
 f. Counseling experience within the context of other armed forces education services programs is 
desirable but not required. 

Formatted
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STATEMENT OF WORK 
DISTANCE LEARNING SITE MONITOR 

 
Contractor shall provide site monitor services at a Distance Learning (DL) satellite downlink site in 
accordance with specific guidance from the Education Services Officer or designee, established 
directives, and requirements listed below.  The contractor shall ensure a quality educational environment 
is maintained at all times.  The contractor must maintain a close and continuing contact with the Education 
Center staff to ensure a high degree of professional understanding, cooperation, and liaison supportive to 
the mission of the Flight. 
 
1. Minimum Experience:  A high school diploma or GED equivalency certificate is required, but college 
level education is preferred.  Contractor must have a minimum of one-year experience providing 
education or training to adults.  Experience working with audio-visual equipment and computers is 
preferred but not required.  Experience working with teleconferencing equipment is desired but not 
required.   
 
2. Definition of Session:  A training session normally, but not always, is completed within four hours, 
i.e., 0800-1200 or 1300-1700, including receipt, storage, inventory, and mailing of all training materials as 
well as scheduling, enrollment, and student administration.  As many as 10 sessions may occur during 
one week. 
 
3. Contract will be on a per call basis.  Payment will be made on a monthly basis, for each session called 
for and satisfactorily delivered.  The Education Services Officer, or designee may make calls for sessions.  
Canceling calls a minimum of 12 hours in advance when less than one course is scheduled. 
 
4. Requirement: 
 
 a. Equipment: 
 
  (1)  Sets up classroom(s) equipment for use for satellite, video, computer-based, or resident 
instructor delivery methods a minimum of on-half hour prior to beginning of each scheduled broadcast. 
 
  (2) Establishes audio connection and ensures monitor is set accurately prior to start of scheduled 
broadcast. 
 
  (3) Ensures all equipment is working correctly.  Maintains a log of equipment malfunctions.  
Arranges for service/repair of equipment through the Education Services Office. 
 
  (4) Monitors each complete broadcast and as it occurs, reports audio or video problems to 
origination site. 
 
  (5) Provides equipment and classroom procedures orientation to students and, if available, 
course facilitator(s) not later than the first class meeting. 
 
  (6) Records and maintains video recordings of instructional programs for student review. 
 
  (7) Ensures equipment is secured. 
 
 b. Facilities 
 
  (1) Reserves classroom(s) for scheduled classes. 
 
  (2) Opens and locks classroom(s). 
 
  (3) Ensures classroom(s) is set up to accommodate scheduled student load. 
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  (4) Ensures classrooms are neat, orderly, and clean before and after session. 
 
  (5) Informs ESO of facility problems requiring repair. 
 
 c. Scheduling, Enrollments, and Student Administration 
 
  (1) Pre-Broadcast 
 
   (a) Receives, inventories, and stores course materials. 
 
   (b) Coordinates applications for courses with the Air Technology Network (ATN) or other 
origination site. 
 
   (c) Enrolls students using appropriate forms. 
 
   (d) Conducts orientation to include explaining building/classroom procedures and the use of 
the equipment, discussion of schedule and to encourage student participation. 
 
   (e) Takes attendance. 
 
   (f) Completes class roster and forwards to appropriate offices. 
 
  (2) During Broadcast 
 
   (a) Monitors students 
 
   (b) Assists course facilitator(s) and students in resolving equipment and student materials 
problems. 
 
  (3) Post Broadcast 
 
   (a) Distributes end-of-course surveys. 
 
   (b) If required, administers assessment instruments and scores instruments. 
 
   (c) Mails all materials to course director or origination site. 
 
   (d) Distributes course completion certificates or diplomas. 
 
 d. Enrolls and monitors individuals in Computer Based Training (CBT) and other military DL courses.  
Coordinates problems with appropriate agencies. 
 
  (1) Receives inventories and stores course material. 
 
  (2) Distributes course material to student. 
 
  (3) Maintains log of course material. 
 
  (4) Coordinates student testing with testing office and administers test when testing facility not 
available. 
 
  (5) Mails materials to course director. 
 
 e. Maintains close liaison with ESO POC. 
 
5. STANDARDS:   
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 a. In accordance with AFI 31-501, Personnel Security Program Management, paragraph 3.24.6., 
DOD contractors must complete a National Agency Check (NAC) with favorable results to be granted 
access to a government computer system/network.  Instructions for completing a NAC can be found on 
the Defense Security Service (DSS) website, http://www.dss.mil/epsq/index.htm.  Access to the Keesler 
AFB computer system/network is mandatory for contract performance.  It is solely the responsibility of the 
contractor to complete the NAC. 
 
 b. In accordance with AFI 31-501, Personnel Security Program Management, Paragraph 3.27.3., 
contractors can be granted interim government computer system/network access.  Contractors must have 
a local file check completed by the Security Forces Squadron with favorable results.  A designated 
government representative will assist the contractor in obtaining interim government computer 
system/network access.  Interim access does not negate the contractor’s requirement to complete a NAC. 
 
 c. Not more than one valid complaint of non-compliance or inability to perform duties per month will 
be allowed under this order. 
 
6. TERMINATION OF ORDER:  The Site Monitor may terminate the order upon 30 days notice in 
writing, or by either party at any time for default of the other party in any of the conditions or provisions 
contained in this contract. 
 
 




