Transitioning a Special Needs Student Checklist

Before you leave your current duty station:

· Contact your local special education counselor/director and request assistance as to what should be done before the transition to the new school. Write or contact the special education director for the state that you are going to and request local policies
· Schedule an Annual, Review and Dismissal (ARD) meeting to discuss the progress your child has made since your last Individualized Education Program (IEP) review. Ask for written suggestions that may help your child and the staff at the new school
·  Request a copy of your child’s complete educational record to include a copy of the latest IEP. Hand carry all records, samples of your child’s work, and other information related to your child’s education
· Contact your local Air Force Family Advocacy Office,  Exceptional Family Member (EFMP) Program Coordinator to assist you with identifying resources at your new duty station
· Be sure to take any special equipment and refill medication prescriptions that your child may need for the next few months
· Contact the installation School Liaison Officer to assist with transitioning your child to the new school
 

