Transitioning to a New School
Checklist

· Contact Family Support Center to obtain information on the gaining installation and the surrounding community
· Visit the web page for both the State Department of Education and local County/District School system (if going overseas, visit the DODEA homepage at www.odedodea.edu  
· Contact the housing office at the gaining installation to determine the waiting period for on-base quarters. This may determine the school your child will attend. If you will be in temporary housing, contact your School Liaison Officer for assistance
· Check the new school calendar for starting and ending dates
· Be familiar with the process of transferring of records, school eligibility requirements (kindergarten age) and subsequent placement of the students
· If you have a child of high school age, get information on the gaining state’s high school graduation requirements. Be familiar with the present and gaining school’s grading system and weighted grades. This may affect your child’s class standing/grade point average (GPA)
· Give the losing school(s) adequate notice of withdrawal
· Hand carry all recommended school records. DO NOT PUT THESE RECORDS IN YOUR HOUSEHOLD GOODS!! 
· Contact the installation School Liaison Officer and school counselor for assistance

